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TRANSFER CREDITS 

OVERVIEW  

1.1   Scope 

This process describes the procedure involved by the Courses / Research Dealing Assistant in 

submitting the Transfer Credits. 

1.2   Process Flow 

 

 

1.3   User Roles 

 

User Roles 

Courses / Research Dealing Assistant. Submit transfer credits. 

Courses / Research Assistant Registrar   Approve transfer credit details. 

Courses / Research Deputy Registrar Approve transfer credit details. 
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2.2.1 Process Description 

2.2.1.1 Key Information Captured 

   The following are the Key Fields in this process. 

1. Student Details. 

2. Course Details. 

2.2.1.2 Functional Specifications 

1. When the user invokes the ‘Submit Transfer Credit’ process, the system generates the 

‘Submit Transfer Credit’ details screen. 

2. System allows the user to enter the ‘Roll No’ in the required text field. By entering the Roll No, 

Student Info (Name, Department name, Program, Batch and Semester) will be auto populated.  

3. System allows the user to enter the ‘Course No’, ‘Course-University Name’ and ‘Credits’ in 

the Course Details grid. 

4. System allows the user to enter the remarks and submit the task. 

2.2.1.3 User Interface Design 

 

For Courses / Research Dealing Assistant: 

When the user invokes the ‘Student Course Registration’ process, the system generates the ‘Student 

Course Registration’ details screen. 

Process: Academics  Transfer Credits. 
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User shall enter the ‘Roll No’ in the required text box. By entering the Roll No, Student info 

(Name, Department Name, Program, Batch and Semester) will be auto populated.  

User shall able to enter the ‘Course No’, ‘Course-University Name’ and ‘Credits’ by clicking on 

the  icon in the Course Details grid. 

 

 

User shall enter the remarks and finally submit the task. 

 

For Courses / Research Assistant Registrar and Deputy Registrar: 

 

User shall check either ‘Approve’ option or ‘Incomplete Data’ option for additional details. All the 

other information will remain un-editable. User shall enter the remarks and submit the task. 


