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Process Flow Diagram: 

 

  

 

 

User Roles:  

 

Employee    Role 

Employee : Submit Property returns 
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Step 1:  

1.Login proof at:  https://workflow.iitm.ac.in/employee Choose the “Submission of Immovable 
Propert” menu from  Human Resource – Immovable Property Returns. 

 

 

 

2. Employee info section all details fill in auto. 

 

 

 

 

https://workflow.iitm.ac.in/employee
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3. Click on the button   Immovable Property Details below screen 
Property Details auto filled.  

 

4. Property Details can be added by click on the  (+) add the row.  

5. To fill the Property Details Select the Relationship from the drop down Enter the Location , 
Address of Property,  Details of Property , Present Value, How Acquired, Date of Acquisition, 
Property Annual Income, Remarks, 

6.Clik the the Declaration check box and Click the Submit Button. 

 


