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NEW SPONSORED PROJECT 
 

OVERVIEW 

1.1   Scope 

This process describes the procedure involved by the faculty in submitting the New 

Sponsored Project Application. 

1.2   Process Flow 
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2.2.1 Process Description 

2.2.1.1    Key Information Captured 

The following are the Key Fields in this process. 

1. Proposal Details 

 Project Type 

 Project Title 

 Scope and Objective 

 Deliverables 

 Name of the Agency 

 Duration in Months 

 Proposed Value 

 Co-Investigator Required 

 Other Institution Required 

2. Budget Details 

3. Document 

4. Infrastructural Facilities 

2.2.1.2 Functional Specifications 

1. When the user invokes the „NewSponsored Project‟ process, the system generates the 

„Sponsored Proposal‟ details screen. 

 This screen enables the Faculty and Dealing Assistant to enter the 

SponsoredProject in the ICSR Module.   

2. System allows the user to enter the proposal details such as 

 Project Type: Project Type can be selected from the drop down menu. 

 Project Title: System allows the user to enter the „Project Title‟ in the project title       

text field. 

 Scope and Objective: System allows the user to enter the „Scope and Objective‟ in 

the required text field. 

 Deliverables:System allows the user to enter the „Deliverables‟ in the 

Deliverables text field 

 Name of the Agency: Agency Name is selected from the drop down.By selecting 

the agency name „Agency Code‟ is autopopulated. 

 Duration in Months: System allows the user to enter the „Duration in Months‟ in 

the required text field. 

 Proposed Value:System allows the user to enter the „Proposed Value‟ in the 

required text field. 
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 Co-Investigator Required: System allows the user to select „Co-Investigator 

Required „field from the drop down menu. 

 Other Institution Required: System allows the user to select „Other Institution 

Required „field from the drop down menu. 

3. System allows the user to enter the Co-PI Details in the Co-PI grid such as 

 Dept Name: Dept name can be selected from the drop down menu. 

 CO-PI Name:CO-PI is selected from the lookup icon .By selecting the CO-PI 

name, theCO-PI Id will be autopopulated. 

4. System allows the user to enter the Other Institution Details in the „Other Institution 

Details‟ grid by clicking on the „ADD‟ button such as 

 Institute Name: System allows the user to enter the name of the Institution. 

 Other Co-Investigator Name: System allows the user to enter the other Co-

Investigator Name. 

5. System allows the user to attach the document in the „Document‟ grid. 

6. System allows the user to enter the details in the required fields such as 

„Salary‟,‟Equipment‟,‟Consumable‟,‟Contingencies‟,‟Travel‟,‟Others‟,‟Institute 

Overhead‟ in the Budget Details grid. 

7. System allows the user to enter the Infrastructural Facilities details in the Infrastructural 

Facilities grid. 

8. System allows the user to enter remarks and submit the task. 

2.2.1.3 User Interface Design 

For Coordinator 

When the user invokes the „New Sponsored Project‟ process, the system generates the 

„Sponsored Proposal‟ details screen.
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User shall enter the proposal details such asProject Type,Project Title,Scope and 

Objective,Deliverables, Name of the Agency,Duration in Months,Proposed Value,Co-

Investigator Required,Other Institution Required, PI PCF Percentageand PI RMF Percentage. 

 

 

User enters the Co-PI Details in the Co-PI grid such asDept Name,CO-PI Name from the 

lookup,CO-PI PCF Percentage and CO-PI RMF Percentage. 

 

 

User enters the Other Institution Details in the „Other Institution Details‟ grid such as Institute 

Name andOther Co-Investigator Name. 
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 User shall attach the required document in the „Document‟ grid. 

 

 

 User enters the details in the required fields such as 

Salary,Equipment,Consumables,Contingencies,Travel, Others,Institute Overhead in the „Budget 

Details‟ grid. 

 

 

User enters the Infrastructural Facilities details in the „Infrastructural Facilities‟ grid. 
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User enters the remarks in the „Recommended Actions‟ grid and submits the task. 

 

For HOD 

 

HOD verifies the details as 

User shall check either “Forward to ICSR” option and “Infrastructural verified”, to forward to 

next approval or “Return Back to PI” option, to route the process back to coordinator for 

additional details. All the other information will remain un-editable.User enters the remarks and 

submits the task. 

For ICSR DA 
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ICSR DA verifies the details as 

The user can either check the “Capture agency details” or “Return Back to PI” option, to route 

the process back to coordinator for additional details. 

Agency details can be editable in ICSR DA and other information will remain non-editable.User 

enters the remarks and submits the task. 

 

For SITEO 

 

User shall check either “Verify Proposal” option or “Return Back to PI” option, to route the 

process back to coordinator for additional details. All the other information will remain un-

editable.User enters the remarks and submits the task.User enters the remarks and submits the 

task. 

For Dean 
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User shall check either “Approve Proposal” option or “Return Back to PI” option, to route the 

process back to coordinator for additional details. All the other information will remain un-

editable.User enters the remarks and submits the task. 

 

 


