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Process Flow Diagram: 
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User Roles: 

 

Employee  Role 

All Department  Faculty :      Prescription of Courses 

 

Step 1:  

Login workflow at https://workflow.iitm.ac.in/employee . Click Academics menu – Research 
Scholar – Prescription of Courses.  

 

 

Step 2:  

In this screen user shall select the roll no of student. Based on which certain details would be 

auto populated in the form. 

 

https://workflow.iitm.ac.in/employee
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Step 3:  

1. In the course details grid user shall view registered course of the selected student. 

 

 

2. In that course details grid user can edit or add the new courses in order to add the 
newcourses by clicking (+) icon and enter the required details.Click the cancel icon to delete the 
details. 

3. In the recommended action form please click in the submit check box, enter remarks and 
submit.   

4. After filling all details, click the submit button to Complete process. 

HOD Approval : 

Step 1 : 

HOD (GTC/DC Chairman) will see the task in the Inbox for approval.   

Once approved, a report (Enter the rollno and click ‘Get Report’) can be taken by scholar or guide 

or department staff to get signature from all panel members. 
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