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Course Registration (B. tech/Dual Degree) 

Overview 

1.1 Scope 

This process describes the procedure involved in course registration done by the students during the 

student course registration period.  

1.2 Flowchart 

Flowchart for processing course registration is given below 
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1.3 User Roles: 

 

User Roles 

Student Submit the course registration 

Guide 

Approve the course registration 

(BB/DD 2015seat allocation ) 

Process Description 

2.1   Key Information Captured 

The following are the Key Fields in this process. 

1. Student registers courses 

2. Approve Request. 

 Guide approval - (BB/DD 2015 seat allocation) 

User Interface Design 

3.1 Student Initiation Screen 

3.1.1 Functional Specifications  

When student invokes the ‘Course Registration’, the system generates the ‘course registration’ screen.  

Menu: Course Registration  

For B. tech / Dual Degree Students 

Students will be able to see their CORE and Backlog courses (if offered in current semester slot book) 

on their screen. The students need to select ‘Register’ check box to register for these courses. 

They can choose the electives in the bottom portion of the same screen, choose the color category to 

group them as their preference for SEAT allocation.  One course may get allotted from the list chosen 

under each color category until the overall registration comes to their max credit limit.  
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1. View Curriculum: Students shall view the list of curriculum courses offered. 

2. Pick from Curriculum: Students shall pick and register courses from curriculum. 

3. View Backlogs: List of backlog courses will be displayed (if any) 

4. View Available Electives: Students shall view/choose the list of elective courses offered from 

other departments starting as early as in their third semester. 

5. Type: Students shall select the type of course to register. 

6. Course No: Valid course number to entered. 

7. Add: Enables to add new row. 
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Students may have a subset of courses in their preference list from which they wish to pick only one.  

In that case, it is recommended to give all the courses in the subset a single color based on the course 

category.  

There is no restriction on the number of courses that can be grouped under one color, but it should be 

noted that every course can get at most 1 color. 

In case of wrong entries, the delete checkbox is to be checked against an intended row and click the 

delete button. 

Finally, check the checkbox above the submit button after reading the instruction manual for elective 

choices and click submit. 

 

 

 

The status of the process could be checked in the task status. 

 

 

3.2 Approval Screen 

 

When the students submit the ‘course registration’, the system generates the submitted task in the 

corresponding Guide’s inbox. 
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Guide can login workflow at https://workflow.iitm.ac.in/employee  to review and approve the 

registered course.  

Menu -> Academic -> Approvals -> Registration 

This menu path is also available in the reminder email and the main landing page (or Views -> 

Faculty).  

 

 

 

2015 onwards B. Tech & DD  

 

 

On click of the ‘Details’ button, faculty advisor can view the list of CORE courses, uncheck/check 

the ‘Register’ check box.   

Faculty advisors can view the registration from main screen and unselect the ‘Select’ checkbox.  They 

can approve from this main screen for the students who do not require any special attention.  

https://workflow.iitm.ac.in/employee
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Backlogs courses that are offered in the current semester will be visible in the same screen for the 

faculty advisors to select. 

Faculty advisors can choose CORE courses from higher semesters as well using ‘Pick from 

curriculum’ button.  

Elective choices are not editable for faculty advisor (since they are only choices and not allotments 

right now).  But they can reduce the maximum credits to restrict the number of electives that will be 

allocated by the SEAT.  
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Note:  Approval screen will be open for a week after the registration.  After that the requests will be 

auto-approved and data will be taken for elective allocation.  Once allocation is over, the faculty 

advisor can see the registered courses in Efile of the student.    

During Add/Drop week, approval screen will be available under Academics -> Approval -> 

Add/Drop Faculty Advisor.  Similar approval screen will be available for course instructor under 

Academics -> Approval -> Add/Drop Course faculty. Add/Drop requests are auto-approved after 

one day. 


