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User Roles:

Employee Role

All Department Office Staff:  Allocation of Immediate Manager
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For Department Office Staff:

Step 1:

Login proof at: https://workflow.iitm.ac.in/employee/

Choose, the “Immediate Manager” Submenu from “Human Resources” Menu after Login.

Tasks Views  Academics

Allocation of Immediaf]

ICSR  Human Resources  Main Stores  Main Accounts  Memberships ~ General

Leave and Vacation

Task Status  GIAN Course Fee

Insurance

Small Family Norms

Employee ID
000001
008315
002688
008485
008380
000085
008776
008075
008187
002490
000772
008142

000855

Page 11

Estate

Allocate Immediate Man:

Personal Information
ager

Un-Delegate Role hamachandran

Past Service Request Ramachandran

Delegate Role Ramachandran

Ramachandran
Reports

Ramachandran
Vehicle Pass
Ramachandran

Immediate Manager
Ramachandran
Immovable Property Returns hamachandran

APAR PRamachandran

Admin Ticket

Selvaraju V Harishankar Ramachandran
Thiruneelagandan R Harishankar Ramachandran
Wenkata Subba Rao T Harishankar Ramachandran

Department
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-
-Select-

-Select-

Assigned Immediate Manager
E Anuradha Banerjee

E Mahesh Mithreevan

fd

E Rupesh Nasre

E Anandkumar §

E Selvaraju V

E Harishankar Ramachandran
E Selvaraju V

&

fd

@ Harishankar Ramachandran
E Harishankar Ramachandran

E Harishankar Ramachandran
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Select the department and use the lookup option to assigh immediate manager

Tasks

Views Academics ISR HumanResources MainStores  Main Accounts  Memberships  General TaskStatus  GIAN Course Fee

Lookup Results

008380 Irudayaraj M

008776 Madhanarasan R

008075 Mahesh Mithreevan

008187 Rajendran C

008490 Sathish Kumar M

000772 Selvaraju V'

008142 Thiruneelagandan R

000855 Venkata Subba Rao T

Page 1of 1

After filling all details, click the submit button to Complete process.

IIT Madras | Allocation of Ir



DN HELP DOCUMENT FOR MAIN STORES — Purchase Order Creation

tep 1

After Submit the process. The Task Status will be

Tesks Views Academis ISR HumanResources MainStores MainAccounts Memberships Gemeral TaskStatus  GIAN Course Fee

.:. Completed Tasks
W

Process Name Completed On Completed Task Details

Allocation of Immed Jan 9 2020 11:308

Jan 8 2020 10:584M

LTC Claim b Jan 7 2020 11:018M

LTC Intimation

of Immediate Manager Process

Jan 3 2020 1:09°M

Jan 3 2020 12:03PM

of Imme lanager Pro 00PM Ian 3 2020 12:01°H

Allocation of Immediate Manager Process Jan 3 2020 18:56AM Tan 3 2020 11:57AM
Dec 31 2019 5:07PM Dec 31

Dec § 2015 S:13R0 Dec § 2013 S:40°H
Deleqate Task Dec § 205 :25PH Dec § 2005 5:26°M
Deleqate Task Dec9 2019 5:13PM Dec 9 2019 5:14PM
Delegate Task Dec 3 2019 5:11°M
Delegate Task Dac § 2015 4:3300 Dec § 2013 4:34°M
e Dec 72015 10:25M Dec 7 2013 10:346M
ation of Immed Dec § 2019 5:27PM Dec 6 2019 5:27°M
Dec 62019 5:23PM Dec 6 2019 5:24°PM
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