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Process Flow Diagram: 

 

 

 

 

 

 

 

 

 

 

 



 

IIT Madras | Allocation of Ir 3 

 

3 HELP DOCUMENT FOR MAIN STORES – Purchase Order Creation 

 

User Roles: 

 

Employee  Role 

All Department Office Staff:      Allocation of Immediate Manager 
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For Department Office Staff: 

Step 1:  

Login proof at:  https://workflow.iitm.ac.in/employee/ 

Choose, the “Immediate Manager” Submenu from “Human Resources”  Menu after Login. 
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Select the department and use the lookup option to assign immediate manager 

 

 

 

After filling all details, click the submit button to Complete process. 

 

 

 

 

 

 

 



 

IIT Madras | Allocation of Ir 6 

 

6 HELP DOCUMENT FOR MAIN STORES – Purchase Order Creation 

 

Step 1 : 

 After Submit the process. The Task Status will be 

 

 

 

 

 


