
 
 
 

Help Doc – Allocation Of Guide- By Department Staff 
 

 
 
 

1. Login Workflow https://workflow.iitm.ac.in/employee/  
Click Academics -> Allocation-> Guide-Faculty Advisor menu 

2. Select the program Ex: Ph.D 
3. In the Student Guide Details Grids, Student detail with the current 

Guide/CoGuide will be displayed 
 

 
 

4. To Change the Guide name, click the  ‘Look up’  icon button in the 
grid against the student Roll no and select the Guide for the Student. 

 

 

5. To Change the Co-Guide name, click the  ‘Look up’  icon button in the 
grid against the student Roll no and select the Guide for the Student. 



 

  
 

6. Enter remarks and click the submit button once the Guide/Co-Guide has 
been changed 

 
Once the Task has been submitted an email will be triggered to the Initiator 


