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Process Flow Diagram:
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User Roles:

Employee Role

TA supervisor /Guide : Scholar work log approval
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For Department Office Staff:

Step 1:

Login proof at: https://workflow.iitm.ac.in/employee/

Choose, the “Approvals -> Worklog ” Submenu from “Academics” Menu after Login.

Tasks Views Academics ISR HumanResources MainStores  Main Accounts  Memberships  General  Task Status

Approvals ’ Registration

Student Noting Worklog
Grades Branch Change

Work L Guest Faculty Add or Drop-Course Faculty

Introduce/Modify Courses Add or Drop-Faculty Advisor Wka

WK5

TotHrs Approve Remarks

Research Schalar ! ! o0 000 00 [ b
Reports ! ! o0 000 00 [ b
Attendance

Course Details

Non IITM Faculty Creation
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Approve check box would be auto checked for those which has valid work log hours.

9 IIT Madras

Tasks Views Academics ICSR  Human Resources Main Stores  Main Accounts  Memberships  General — Task Status

Work Log
Work Log %
RollNo &+ Name Year Month  Wk1 wk2  wWk3 Wka Wk5  TotHrs Approve Remarks
MS516D009 SWAMINATHAN RAI 2020 JAN 8.00 8.00 8.00 0.00 0.00 240 fine
MS5185003 AYUSHI DUBEY 2020 JAN 0.00 0.00 0.00 0.00 0.00 0.0 O ok
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Click on name to view the work log details entered by the students.

Student WorkLog Details

Roll No MS160009 Name SWAMINATHAN RAMMOHAN Year: 2020 Month : January
WorkLog Details

week 1 ahrs sangam

week 2 8Hrs Sangam

week 3 8Hrs sangam
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Once verified the entered details click the approve button and enter the remarks by clicking the edit
button and save the details.

Tasks Views Academics IC5R  Human Resources  Main 5tores  Main Accounts  Memberships  General — Task Status

Work Log

Approve Work Log

Remarks
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Step1:

After Submit the process. The Task Status will be shown in task status - > initiated - > Completed

Tals Viws fdemis IOR HmanResowrs  Mandiores  ManAoownts  Memberships Generdl  Tosk Stans

A Completed Tasks Tk Summary
W

Initated ’ 0
Process Name Completed On Completed Task Details

Work Log T q - 92D 154N A
Grade A e May 2 2018 S:13°M
Casual Leave v Apr 7 2018 .35
Work Log Agr 222019 10:248M Agr 222019 10:258
Consultancy Project Amendment Ror 12 2048 12:51PH Ror 12 2018 3:0300
Agr 122019 12:20°W Apr 15,2019 11:2080
Aor2 2018 L1054 AorB 2018 1205
War 29 2010 300 AorS 2018 36N
Casual Leave Mar 18,2019 1:45P Mar 21 219 %:008M
Submission of Immovable Property Ret 13131 2019 256 a0 31 2018 27PN
Submission of Immovable Property Ret an 31 2019 257N T 31 2019 255N
Leave Applation 13028 2018 10204 Feh 6 2018 40PN
Work Log 130 21 2018 10364 a0 21 2018 1037AM
Leave Apolicafion Jan 18 2018 3P a0 5 018 31N
Leave Apolication 330 11 2018 L45PN a0 16,2019 12490
' Casualle Now 30 2018 L1254 Dec 1 2018 7:062W
Crnda Crrrncbhiane Mear Y7 9040 44001 Pne d W40 49,040 L
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