
 

IIT Madras | Scholar Work log 1 

  

1 HELP DOCUMENT FOR Academics – Scholar Work log 

 

 

 

 

 

 

 

                          Help Document  

for  

Scholar Work log approval 
 

 

 

 

 

 

 

 

 

 



 

IIT Madras | Scholar Work log 2 

  

2 HELP DOCUMENT FOR Academics – Scholar Work log 

Process Flow Diagram: 
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User Roles: 

 

Employee  Role 

TA supervisor /Guide :      Scholar work log approval 
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For Department Office Staff: 

Step 1:  

Login proof at:  https://workflow.iitm.ac.in/employee/ 

Choose, the “Approvals  -> Worklog ” Submenu from “Academics”  Menu after Login. 
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Approve check box would be auto checked for those which has valid work log hours. 

 

 

 

Click on name to view the work log details entered by the students. 
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Once verified the entered details click the approve button and enter the remarks by clicking the edit 

button and save the details. 
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Step 1 : 

 After Submit the process. The Task Status will be shown in task status - > initiated - > Completed 

 

 


